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6 North Lynn Business Village

Bergen Way

King’s Lynn

Norfolk PE30 2JG

APPLICATION  FORM


Section 1 : Personal Details

	Surname
	

	Forename(s)
	

	Title
	

	Permanent address 


	

	Postcode
	

	Email address
	

	Telephone numbers:
	

	       Home 
	

	       Work
	

	       Mobile
	



Section 2: Qualifications and membership of professional bodies
	Name of University or other institution 
	Qualifications obtained with grades 

	
	


Section 3: Career history:

Please give details of all full-time and part-time work during the past 10 years (starting with your current or most recent position)
	Employers name and address and type of business (most recent first)
	Position held (inc salary details) and nature of responsibility
	Reason(s) for leaving 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Section 4: Your skills, attributes and experience

Before completing this section of the form you may wish to refer to the job profile for the post you are applying for.  Answers should be structured using the STARR model; describing the Situation, the Task, your Actions, the Results and your Reflections.  Please keep your answers to a maximum of 350 words for each competency. 

COMPETENCY: Planning
	


COMPETENCY: Influencing decisions through effective relationships

	



COMPETENCY: Managing change 
	


COMPETENCY: Achieving results

	


COMPETENCY: Collaboration (team building)
	


COMPETENCY: Effective Decision making

	


Technical/professional knowledge and experience/qualifications (if relevant to role advertised) Please use this space to tell us briefly about your relevant technical knowledge and experience referring closely to the requirements set out in the job profile. Where appropriate, please provide a list of scientific papers which you have contributed to.  Please keep your answer to a maximum of 500 words.
	


Section 5: Applicants with disabilities

Completion of this section is optional. 

Do you consider yourself to have a disability as defined in the Disability Discrimination Act 1995?    (Please refer to the definitions below) 

If ‘YES’ please compete Section below.

If ‘NO’, please go straight to Section 6.

Definitions of disabilities as defined under the Disability Discrimination Act 1995 (DDA).

The DDA Definition
‘A physical or mental impairment which has a substantial and long-term adverse effect on a person’s ability to carry out normal day to day activities’.

Impairment

The definition requires that the effects that an individual may experience arise from a physical or mental impairment. Physical impairment includes sensory impairments, such as those that affect sight or hearing. Mental impairment includes a range of impairments relating to mental functioning. Including what are often known as learning disabilities and other clinically recognised mental illnesses.

Long-term

This means an effect which:

• has lasted twelve months;
• is likely to last for a period of at least twelve months; or

• is likely to last for the rest of the individual’s life.

Substantial adverse effect

This means that the disability must be more than trivial or minor.  Recurring conditions are included such as Multiple Sclerosis and Epilepsy. Severe disfigurement is also covered.

Normal day-to-day activities

The Act says that there is only an effect on a person’s ability to carry out normal day-to-day activities if the impairment affects any of the following:

• mobility;

• manual dexterity;

• speech, hearing or sight;

• physical co-ordination;

• continence;

• ability to lift, carry or move everyday objects;

• memory, or the ability to concentrate, learn or understand; or

• perception of the risk of physical danger.

Certain conditions are specifically excluded from the coverage of the Act.  These include:

• addiction to or dependency on alcohol, nicotine or any other substance (other than as a result of the substance being medically prescribed);

• seasonal allergic rhinitis (such as hayfever) except where it aggravates the effect of another condition;

• tendency to set fires;

• tendency to steal;

• tendency to physical or sexual abuse of other persons;

• exhibitionism; or 

• voyeurism.

Tattoos are not considered to prevent a person from carrying out normal day to day activities.  Non-metal body piercing or something attached through such piercing, may create a health and safety issue and will require assessment.

Please note that if you have a disability, this will not prejudice consideration of your application.  Candidates with disabilities will automatically be put forward to the final assessment stage provided they satisfy the minimum criteria. 

To ensure we do not create any barriers in our selection process, and to help us implement our equal opportunities policy effectively, please let us know if you would like us to provide any particular assistance if you are invited for interview, such as:

•
induction loop



YES/NO

•
sign language interpreter


YES/NO (please state type)

•
someone with you at the interview
YES/NO (eg speech facilitator)

•
car parking




YES/NO

•
assistance in/out of a vehicle

YES/NO

•
wheelchair access



YES/NO

•
accessible toilet facilities


YES/NO

•
keyboard for written tests


YES/NO (if selection test is appropriate)

•
any other type of assistance 

YES/NO (please specify)
If you have any other questions about your specific needs should you be selected for interview, or would like to give us more information, please contact the office.

Section 6: Employment references 
Please give the names of two referees one of which must be from your current or more recent employer(s).
	Name:

Address:

Postcode: 
Tel No: 
Email:
Company/organisation 

Position: 

Do you agree for this reference to be taken up prior to interview and before formal offer:       Yes/No        
	Name:

Address: 

Postcode: 
Tel No: 
Email:
Company/organisation 
Position: 

Do you agree for this reference to be taken up prior to interview and before formal offer:       Yes/No


Section 7: Other information

Do you hold a current full driving licence or have a driver if you are disabled?
YES/NO
Have you been convicted of a criminal offence? 





YES/NO
(Convictions which are ‘spent’ under the Rehabilitation of Offenders Act, 1974, need not be disclosed). If you have an ‘unspent’ conviction, please give details of the offence, date of conviction and sentence imposed.  If ‘YES’, please provide details;
	


Are you insolvent or an undischarged bankrupt? 



       YES/NO          (If ‘YES’, please give details of the date of the proceedings and the place at which they were held).

	


Are you related to any Member or Officer of this Committee?
  YES/NO

If YES state name of Member/Officer:  …….............................................................................…………. 

In the case of an Officer, please state post held:  ........................................................…………………..………………….. 

(NOTE: A candidate who knowingly fails to disclose such a relationship shall be disqualified from appointment and he/she shall be liable to dismissal without notice.)

Are you a member of the Committee or of any constituent Local Authority?
YES/NO
If YES, please give details:  .............................................................................................
Are you currently undertaking any treatment for or suffering from any illness or disorder? 
YES/NO
Do you consent to undertake a medical to Merchant Shipping Standards?
YES/NO
Section 8: Availability for interview

Please state any dates when you will not be available for interview.  EIFCA cannot undertake to avoid these dates but will endeavour to do so.
	Not applicable.  Interviews will be held on the 11th of April 2011 therefore please ensure that you are available on this date.


Section 9: Data Protection Act 1998

Any personal data supplied on this form, or in connection with the application, will be used by interview panel members for selection purposes, and may be retained for auditing purposes. Should you be selected, the data will form part of your personal file and could feature as part of further selection decisions.

Information (including personal data) may also be released on request, including under the Environmental Information Regulations, The Code of Practice on Access to Government Information and the Freedom of Information Act 2000.

The information provided in this document will be retained in the personnel record of the successful candidates.
	Signature of applicant
	

	Date
	


Please return completed application form to: duncanvaughan@esfjc.co.uk or post marked Private & Confidential to the Chief Executive Officer at the EIFCA Offices.
The interviews will be held on the 11th of April 2011.  Interview expenses will be reimbursed and accommodation will be provided for the evening of the 10th April if required.  This will be organised by EIFCA.

CONFIDENTIAL

Recruitment monitoring form
Please complete this form by hand in BLACK INK for submission via email or post.
The information supplied on this form is strictly confidential and DOES NOT form part of your application. This page will be removed from your application form and the information will not be taken into account when making the appointment.
The information you provide will be handled and stored in accordance with the Data Protection Act 1998.
Eastern Inshore Fisheries and Conservation Authority welcomes applications for employment from all sections of the community.

It is a fundamental principle of our policies that all people are equally valued regardless of their gender, age, disability, race, ethnic origin, language, religion or sexual orientation. The aim of our policies is to ensure that our employment practices do not allow unfair discrimination and to promote equality of opportunity for all. If you would prefer not to answer any specific questions then please leave the relevant section blank.
To help us meet this commitment, we hope that you will assist us in monitoring the recruitment process by completing this form. Only by collecting the information provided on this form can we progressively assess our performance and identify where improvements should be made.
Personal details

	Post title
	


	Male
	
	Female
	


	Under 21 
	

	21-30

	

	31-40

	

	41-50

	

	51-60

	

	60-64

	

	65 or over
	


Currently employed by EIFCA 
	Yes
	

	No
	


Vacancy details

I head about this vacancy through: Please give tick answer only.

	Internal vacancy notice
	

	Job centre
	

	Local newspaper*
	

	National newspaper*
	

	Professional/trade/journal*
	

	www.esfjc.co.uk
	

	Other*
	

	* Please specify
	


Religion

If you feel the choices below do not provide a suitable option, please write how you would describe your religion.

	Christian
	

	Sikh
	

	Judaism
	

	Muslim
	

	Hindu
	

	Buddhist
	

	None
	

	Other*
	

	*Please specify
	


Sexual orientation

What is your sexual orientation? Please give one answer only.

	Bisexual
	

	Gay woman/lesbian
	

	Gay man
	

	Hetrosexual/straight
	

	Other
	


Ethnic origin

The following categories are recommended by the Commission for Racial Equality, if you feel the choices do not provide a suitable option, please write how you would describe your ethnic origin.

	(a) White

	British
	

	Irish
	

	Any other white background
	

	(b) Mixed

	White and black Caribbean
	

	White and Asian
	

	Any other mixed background
	

	(c) Asian or Asian British

	Indian
	

	Pakistani
	

	Bangladeshi
	

	Any other Asian background
	

	(d) Black or Black British

	Caribbean
	

	African
	

	Any other black background
	

	(e) Chinese or other ethnic group

	Chinese
	

	Any other
	


If you have ticked one of the ‘any other’ boxes, please describe your ethnic origin below.
	


Reminder.  Have you saved this form?

FOR OFFICE USE ONLY


REF No:………………….


Application No:…………..


Date Received:…………...


Interview:………………...





The canvassing of Members of the Authority or its Officers, directly or indirectly, for any appointment shall disqualify the candidate concerned, for that appointment.  Enquiries about the general work of the Authority will not be construed as canvassing. 


Please complete all sections of the form


•	Please complete this form electronically if at all possible


•	If you are completing this form in manuscript please use block capitals and black ink


•	Candidates will be assessed against competencies required in the role








